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Dear Mr Smith,

Thank you for your letter regarding my manuscript entitled “Effect of Changing Weather Patterns on Home Insurance Policies: Clients Left Out in the Cold?” I’m delighted that you’re interested in the paper and think it might be appropriate for the Journal of Changing Weather.

I very much appreciate the time and effort you’ve put into your comments. Your advice about the formatting, structure and referencing style of my paper is most helpful. I’ve looked over the Journal of Changing Weather author guidelines again and see exactly where I’ve gone wrong and what changes need to be made. Once I’ve made the necessary revisions, I plan to have the paper professionally proofread to ensure that I’ve met all the requirements consistently.
However, I remain unsure about whether you’re willing to reconsider the article once the necessary changes have been made, so I’m hoping you can confirm that you’d like me to send you the revised paper for reconsideration or publication. I’ve begun working on the revisions already and will be able to return the article to you within a couple of weeks.

With thanks for your time and assistance,

[sign here for a formal letter]

Sandra Jones

